
T: 020 8527 3750 or E: lettings@Walthamstow-academy.org

VENUE HIRE

Billet Road, London E17 5DP





Introduction
We are proud of our school and the role it plays in the local community. We have a range of outstanding 
facilities available for hire which are suitable for sports activities, meetings, conferences, functions and 
large celebrations, making it an ideal choice for both formal and informal events.

Our Facilities
ÅTheatre-style function room with tiered seating for up to 260 people
ÅFull size floodlit Astroturf pitch, with competition markings for field hockey and football
ÅMirrored dance studio with sprung flooring and sound system
Å2 function halls accommodating up to 350 guests with tables and chairs
ÅSports hall
ÅTV and radio studios
Å70 classrooms, all with wireless internet access
ÅParking for 100 cars
ÅConference room
Å ICT suites
ÅMeeting rooms
Å55 bicycle parking spaces
ÅWe have full disabled access with ample car parking.

Key information
Venue hire charges include: 
ÅPower, lighting, heating.
ÅChanging facilities (where relevant).
ÅWashroom facilities.
ÅAll furnishings.
ÅStandard furniture and equipment (for additional tables and chairs additional charges may apply)

Availability of Hire
Monday to Friday 17.00-22.30 (term time), 08.00-22.30 Monday to Friday (school holidays)
Saturday and Sunday 08.00-23.00.
Please note: We have a minimum hire period of 2 hours for all bookings.

One Off Events/Bookings
For one off bookings and events  a refundable damage and late departure  deposit is payable to the 
Academy prior to the event. The hirer and School representative will sign off the room condition at the 
start and end of the let to confirm the area condition. For lettings of 5 hours or more an hour set up and 
an hour clear away will be included at no additional cost.

Regular Bookings  (Commercial & Community Groups/Clubs)
We are delighted to welcome groups and clubs to the school to use our facilities and as such will always 
try to offer competitive hire fees. 
All groups hiring our facilities will:
ÅBe required to attend a health & safety/fire induction prior to commencement of the let
ÅConfirm their adherence to  key policies and procedures around working with and the protection of 

children and adults
In addition
ÅAll commercial organisations will be  required to provide  proof of public liability and indemnity 

insurance  with cover over £2,000,000 prior to the commencement of a let.



70 Classrooms

View our facilities 
Contact  us to  book an appointment

Email: Lettings@walthamstow-academy.org 



AREACHOICE

(A minimum booking 

period of 2 hours 

applies)

ROOM

CAPACITY
(Seated)

HOURLY HIRE 

RATES

REGULAR 

LETS

-10%

COMMUNITY 

GROUPS/NOT 

FOR PROFIT

-20%

DINING HALL 

12.19m x 21.98m

150 £180 £162 £144

MAIN HALL 

11.9m x 21m

200 £200 £180 £160

BOTH HALLS 

25.5m x 21m

350 £250 £225 £200

ASTRO TURF

110m x 70m

NA £50 £45 £40

ASTRO TURF (5 aside)

34m x 63m

3 Pitches £30 (per  pitch) £27 £24

DANCE/PERFORMANCE 

STUDIO

12.8m x 21.3m

40 £35 £32 £28

SPORTS HALL (half)

16.4m x 18.2m

SPORT ONLY£35 £32 £28

SPORTS HALL (whole)

33m x 18.2m

SPORT ONLY£60 £56 £48

CLASSROOM

7.1m x 7.8m

30 £30 £27 £24

CLASSROOM (ICT)

7m x 8m

30 £35 £32 £28

CATERING 

CLASSROOM/EVENTS 

KITCHEN

11.8m x 10m

26 £35 or £15 per 

hour when 

booked with 

both halls

£32 £28

MEETING ROOM

7m x 4.5m

15 £30 £27 £24

DRAMA STUDIO 40 £30 £27 £24

Hire Rates (From 1 April 2019)

SECURITY CHARGED AT £12 PER HOUR FOR LARGE EVENTS





Summary of Hire Terms
1. Use

The signatory will ensure that no illegal or dangerous 

equipment, materials or substances are brought on to the 

premises and that no illegal activities are carried out on the 

premises.

2. Period

This agreement is for the duration of the period as confirmed 

in the Lettings Agreement. Renewal of the agreement for a 

further period must be applied for Annually at least one 

calendar month in advance of expiry.

3. Cancellation

Termination of the agreement will take effect only after one 

ƳƻƴǘƘΩǎ ƴƻǘƛŎŜ ŦǊƻƳ ŜƛǘƘŜǊ ǇŀǊǘȅ

4. Accommodation
This agreement is for the use of the Premises as confirmed in 

the Lettings Agreement .

5. Fees
Any extension to the agreement period will be liable to an 
additional fee charged at a pro-rata rate. Walthamstow 
Academy reserve the right to alter fee charges by giving a 
ƳƛƴƛƳǳƳ ƻŦ ƻƴŜ ƳƻƴǘƘΩǎ ǿǊƛǘǘŜƴ ƴƻǘƛŎŜ ƻŦ ǎŀƛŘ ŦŜŜ ŎƘŀƴƎŜΦ 

6. Payment of fees
Invoicesshould be paid in advanceof events and within 28
daysof receiptfrom the Academyfor regularbookings.
Invoicesshouldbe paidvia BACstransferto the Academybank
accountasdetailedin the lettingsagreement.

7. Indemnity
The Licenseewill indemnify Walthamstow Academyagainst
anyclaimsin respectof anyactions,loss,damage,liabilitiesor
injuries to personsor damageto property, arisingout of the
use of the premises,causedeither directly or indirectly as a
result of the action or non-action of the Licensee,
Walthamstow Academyemployees,Walthamstow Academy
representatives,contractorsor subcontractors. Furthermore,it
is understoodthat the Licenseewill enter onto the premisesat
their own risk. In this respect,commercialorganisationsusing
the facilities will be required to provide third party public
liability insurance cover to a minimum of £2,000,000.
Walthamstow Academywill require a copy of the insurance
certificate.

8. Nuisance
TheLicenseewill ensurethat all reasonablestepsare taken to
prevent any nuisancebeing causedto adjoining owners and
occupiersand the publicgenerallyasa result of the useof the
premisesandthe work or activitybeingundertaken.

9. Access
TheLicenseeandtheir appointedagentsandvisitorsare to use
only approvedaccesspoints via the main entrance(s)to the
school and are to comply with all statutory and bye-law
requirements.

No vehicles(this includesmotorcycles,scootersor bicycles)are
to be broughton to the premisesoutsideof the statedparking
areas.

10. Conditions
Å Hoursof occupancywill be asconfirmedin the lettings

agreement

Å No changesto these times are permitted without the
written permissionof WalthamstowAcademy

Å No estate, right or interest whatsoevershall accrueto
the Licenseeby virtue of their occupation of the
premises

Å The Licensor,their agentsor representativesreserves
the right at anytime during the period of the license,
without the givingof prior notice, to enter any part of
the premisesoccupiedby the Licensee

Å Any requestmade,either verballyor in writing, by the
Licensoror their authorisedrepresentative,relating to
the useof the premises,must be compliedwith in full
by the Licensee

Å WalthamstowAcademyreservesthe right to cancelany
booking without notice as a result of changes of
circumstancesbeyondits control, or if circumstancesor
adverse weather conditions affect the use of the
groundsor premises. Any moniespaid in advancewill
either be refunded or off set against the next
occupancy. WherepossibleWalthamstowAcademywill
offer suitablealternativespacewithin the Academyfor
the samecharge.

Å No food or drink shouldbe consumedon the premises
except water in bottles or health drinks in suitable
containersunlessprior agreementhasbeensought.

Å TheLicenseewill ensurethat the areasof the premises
specifiedin this agreementare left in a cleanand tidy
condition.

Å Liability for any damageto the fabric of the building,
the grounds, equipment, furniture or fixtures that
occurs during the periods of occupancywill be the
responsibility of the Licensee. In the event of such
damage,WalthamstowAcademyreservesthe right to
reinstate the original condition of the facilities,
equipment, furniture or fixtures, the cost for which to
be met by the Licensee.

Å TheLicenseewill ensurethat Health& Safetyand Fire
policiesandproceduresareadheredto.

Å The Licenseewill ensurethat all personsentering the
premisesare bona fide membersof their organisation
andthoseaccuraterecordsof attendancearekept.

Å WalthamstowAcademyoperatesaΨƴƻǎƳƻƪƛƴƎΩpolicy
in all parts of the premisesand grounds. TheLicensee
will ensurethat this policyismaintainedat all times.

Å WalthamstowAcademywill periodicallyrequire useof
the premisesduring the LicenseeΩǎoccupancy. In the
event that this may involve restricted access to
particular rooms for the Licensee, this will be
negotiatedwith at leastoneweeksnotice.



Walthamstow Academy
Billet Road

Walthamstow
London

E17 5DP 

t. 020 8527 3750

Facilities are available to hire throughout the year. 

Email:lettings@Walthamstow-academy.org 

WalthamstowAcademy


